Site Plan Control Step-by-Step Guide

Application Fee: $750.00

What is Site Plan Control, and when is it used?

Site Plan Control is a process that allows the Township to influence land development so that it is safe, functional,
and orderly. It also ensures that the development standards approved by the Township and other agencies are

implemented and maintained.

Step 1
Pre-Consultation Meeting

Applicant

Step 2
Fill Out & Submit
Application

Step 3
Circulation

Step 4
Site Review

Planning Department

Please see next page

Township of Seuth Glengarry
6-0ak Street =t

Lancaster, ON .
KOC 1NO

*By meeting with the Planning Department you will learn the
requirements and supporting documentation needed for a
complete Site Plan Control application.

oStaff will share the planning policies that apply to your site,
provide application processing timelines, and discuss
potential areas of concern. These details are vital to avoid
delays.

*The applicant prepares a Site Plan application in accordance
with the Site Plan Control By-law 17-10.

*The applicant contacts the Planner to set up an Application
Submission Meeting.

*Pay the $750.00 application fee.

eThe Planner will circulate the Site Plan and supporting
documentation to all applicable South Glengarry
administrators and agencies (e.g. Raisin Region Conservation
Authority (RRCA), SDG Counties' Engineer, etc. ) to review
and provide comments.

eDuring the circulation period, the Planner will complete a
review of the site which may include a site visit to the
property to determine the scope and impact of the proposed
development on surrounding natural features.

*The RRCA may be involved on sites that fall under their
regulation.
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o If the reviewing agencies and departments need
clarification or additional information from the applicant,
Step 5 the Planner will send you their comments. A Comment
Comment Review Review Meeting may be scedule, if required.
e|f there are no comments or concerns during the circulation
period, proceed to Step 7).

Planning Department
A

Step 6 e|f requested by the Planner, the applicant will prepare a
. . . revised Site Plan submission with a cover letter detailing all
- Revised Sme|SS'On(S) revisions made and addressing all comments.
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Step 7 ¢ A Site Plan Control Agreement is prepared listing any
conditions for the specific develolpment. A security deposit

Financial Requirements may be required.

Step 8 *The final Site Plan Control Agreement will be brought to
Final Site Plan Approval Council for approval.

Step 9 *When the Site Plan Control Agreement is approved, signed
e X and payment of securities is made, a Building Permit can be
Building Permit —

eOnce the applicant has demonstrated to Township staff

Step 10 that the site has been constructed as per the plan, all
Final Release of Securities securities will be released. This may require verification
from an Ontario Land Surveyor.

Building & Planning Department
A

*This application process may take approximately 30 days for approval once a complete Site Plan has
been submitted.
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